
Overview of Applied Skilled 
Trades Program

The NYS & CSEA Partnership's Applied Skilled Trades Program (ASTP) provides CSEA-represented NYS 
employees two years of trade theory instruction. This instruction meets the relevant coursework component 
of the minimum qualifications for appointment to four non-competitive journey-level positions: Carpenter, 
Electrician, Mason and Plasterer, and Plumber and Steamfitter. The ASTP provides agencies with the means 
to develop a more highly skilled workforce and creates a larger pool of qualified candidates for future 
journey-level vacancies. Additionally, a more significant number of operations and maintenance employees 
will have the opportunity to receive skill development training and increase their promotional opportunities.

The ASTP Provides Agencies Two Options: 
Applied Skilled Trades Traineeship

• The two-year Applied Skilled Trades Traineeship (Traineeship) provides training and experience
commensurate with the nature and job responsibilities of public sector trade positions, expedites the
time required for employees to reach journey-level status, and increases the state’s ability to “grow its
own.”

• Agencies are required to dedicate a vacant non-competitive trade-title line item that will be used for
appointment to the Traineeship. Trainees typically enter the Traineeship at the SG-9 level and, upon
successful completion, are appointed permanently to the SG-12 journey level.

• The Traineeship requires employees to complete at least 144 hours of trade theory instruction and
2,000 hours of on-the-job training annually. Trade-specific course requirements and on-the-job
training tasks are based on the apprenticeship model and New York State classification standards of
journey-level job titles. NOTE: Agencies are responsible for providing and monitoring the required on-
the-job training.

Applied Skilled Trades Certificate Program

• The two-year Applied Skilled Trades Certificate Program (Certificate Program) provides agencies with
the means to develop a more highly-skilled workforce and creates a larger pool of qualified
candidates for future journey-level vacancies. Additionally, a greater number of operations and
maintenance employees will have the opportunity to receive skills development training and increase
their promotional opportunities.

• The Certificate Program provides employees with the same trade theory courses as those in the
Traineeship. Agencies may provide employees with the necessary on-the-job training required for
future appointment to a non-competitive trade title.

• Unlike the Traineeship, participation in the Certificate Program does not require an agency to
dedicate a journey-level line item as a precondition to participation. Successful completion of the
coursework does not guarantee an appointment to a journey-level position but does meet the
educational minimum qualifications for appointment to SG-12 journey-level positions. A certificate will
be issued to those employees who successfully complete the two-year program.

Participant Eligibility
Participants in the ASTP must meet the following minimum qualifications:

• Be 18 years of age or older
• Possess a high school diploma or a high school equivalency (TASC)
• Be a full-time CSEA-represented NYS employee (SG-12 or below) with at least one year of service



Any core course may be waived upon providing evidence of completing equivalent training during the 
previous five years and achieving a minimum score of 85% on the competency exam for the course. 
Participants are required to maintain a cumulative grade average of “C” (70% - 79%) to remain in the ASTP.

How Agencies and Facilities Apply
The NYS & CSEA Partnership will release the Worksite Survey and Agency Summary Forms six months 
prior to the start of a program. Agency Directors of Human Resources will distribute survey forms to their 
facilities at that time. New York State agencies and facilities interested in participating in the ASTP must 
complete the Worksite Survey Form and return it to their Agency Director of Human Resources (central 
office). Agencies are required to return the Worksite Survey Form and the Agency Summary Form to the 
Partnership.

Selection Process
After the Partnership approves an agency’s or facility’s request to participate in a Traineeship, the agency 
or facility begins a formal recruitment and selection process which includes a job posting (Traineeship only), 
an application form from the employee that details their education and experience, and an oral interview 
conducted by management and CSEA representatives.

For a Certificate Program, when the number of applicants exceeds the maximum number of training seats 
available, the same selection process is followed.

For both the Traineeship and Certificate Program, agencies are required to verify that applicants meet the 
eligibility requirements covered under the Participant Eligibility section on page 1. The Partnership will 
provide agencies with employee applications, interview questions, scoring criteria, and applicant scoring 
sheets, as needed.

No Cost to Agencies and Employees
The ASTP, including textbooks and instruction, is available at no cost to agencies and participating 
employees. Participation in the ASTP requires management and CSEA representatives to work 
cooperatively to provide employees with the support, supervision, and release time (without charge to 
leave accruals) required to successfully complete the two-year program. All coursework is held during 
regular work hours.

Required Coursework
All participants in the ASTP are required to complete 
the following coursework:

Required Core Courses

• Math Fundamentals (15 hours)
• Technical Math (45 hours)
• Blueprint Reading Fundamentals (15 hours)
• Workplace Communications (45 hours)

Trade-Specific Courses

• Four courses (72 hours each)

Find out more by calling (518) 486-7814 or emailing kyle.nurse@nyscseapartnership.org




